
Basics of Bookkeeping: 
Helping Entrepreneurs To Mind Their Money 

 
 

 

Week 4:  How to Save Money & Increase Productivity 
 

 How do you 
feel? 

What was your 
reaction? 

What did you 
spend money on 
today? 

Outline 3 tasks 
that will help 
you save money 
or increase 
productivity 

Monday  
 
 
 
 

   

Tuesday  
 
 
 
 

   

Wednesday  
 
 
 
 

   

Thursday  
 
 
 
 

   

Friday  
 
 
 
 

   

Saturday  
 
 
 
 

   

Sunday  
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